APPENDIX E
REQUEST FOR PROPOSALS (RFP) TRANSMITTAL
TO REQUEST A SOLICITATION REQUIREMENTS REVIEW

A Solicitation Requirements Review must be received by the County
within 10 business days of issuance of the solicitation document

Proposer Name: Date of Request:

Project Title: Project No.

A Solicitation Requirements Review is being requested because the Proposer asserts that they are
being unfairly disadvantage for the following reason(s): {check all that apply)

Application of Minimum Requirements

|

Application of Evaluation Criteria

0

Application of Business Requirements

Due to unclear instructions, the process may result in the County not receiving the
best possible responses

(]

| understand that this request must be received by the County within 10 business days of issuance of the
solicitation document.

For each area contested, Proposer must explain in detail the factual reasons for the requested review.
(Attach additional pages and supporting documentation as necessary.)

Request submitted by:

(Name) (Title)

" ForCounyuseonly.

Date Transmittal Received by County: Date Solicitation Released:

Reviewed by:

Results of Review - Comments:

Date Response sent to Proposer:
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APPENDIX F

COUNTY OF L.OS ANGELES
POLICY ON DOING BUSINESS WITH SMALL BUSINESS

Forty-two percent of businesses in Los Angeles County have five or fewer employees. Only
about four percent of businesses in the area exceed 100 employees. According to the Los
Angeles Times and local economists, it is not large corporations, but these small companies
that are generating new jobs and helping move Los Angeles County out of its worst
recession in decades,

WE RECOGNIZE. ...

The importance of small business to the County. ..

in fueling local economic growth

providing new jobs

creating new local tax revenues

offering new entrepreneurial opportunity to those historically under-represented in
business

The County can play a positive role in helping small business grow. ..

as a multi-billion dollar purchaser of goods and services

as a broker of intergovemmental cooperation among numerous local jurisdictions
by greater outreach in providing information and training

by simplifying the bid/proposal process

by maintaining selection criteria which are fair to all

by streamlining the payment process

WE THEREFORE SHALL.:

. Constantly seek to streamline and simplify our processes for selecting our vendors

and for conducting business with them.

Maintain a strong outreach program, fully-coordinated among our departments and
districts, as well as other participating governments to: a) inform and assist the local
business community in competing to provide goods and services; b) provide for
ongoing dialogue with and involvement by the business community in implementing
this policy.

Continually review and revise how we package and advertise solicitations, evaluate
and select prospective vendors, address subcontracting and conduct business with
our vendors, in order to: a) expand opportunity for small business to compete for our
business; and b) to further opportunities for all businesses to compete regardiess of
size.

Insure that staff who manage and carry out the business of purchasing goods and
services are well trained, capable and highly motivated to carry out the letter and
spirit of this policy.
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2.203.010 Findings.

The board of supervisors makes the following findings. The county of Los Angeles allows its permanent, full-time
employees unlimited Jury service at their regular pay. Unfortunately, many businesses do not offer or are reducing
or even eliminating compensation to employees who serve on juries. This creates a potential financial hardship
for employees who do not receive their pay when called to jury service, and those employees often seek to be
excused from having to serve. Although changes in the court rules make it more difficult to excuse a potential
juror on grounds of financial hardship, potential jurors continue to be excused on this basis, especially from longer
trials. This reduces the number of potential jurors and increases the burden on those employers, such as the
county of Los Angeles, who pay their permanent, full-time employeses while on juror duty. For these reasons, the
county of Los Angeles has determined that it is appropriate to require that the businesses with which the county
coniracts possess reasonable jury sarvice policies. (Ord. 2002-0015 § 1 (part), 2002)

2.203.020 Definitions.

The following definitions shall be applicable to this chapter:

A, “Contractor” means a person, partnership, corporation or other entity which has a contract with the county
or a subcontract with a county coniractor and has received or will receive an aggregate sum of $50,000 or
more in any 12-month period under one or more such contracts or subcontracts.

B. “‘Employee” means any California resident who is a full-time employee of a contractor under the laws of
California.
C. “Contract” means any agreement to provide goods to, or perform services for or on behalf of, the county

but does not include:

1. A coniract where the board finds that special circumstances exist that justify a waiver of the
requirements of this chapter; or

2. A coniract where federal or state law or a condition of a federal or state program mandates the use
of a particular contractor; or

3. A purchase made threugh a state or federal contract; or

4. A monopoly purchase that is exclusive and proprietary to a specific manufacturer, distributor, or
reseller, and must match and inter-member with existing supplies, equipment or systems
maintained by the county pursuant to the Los Angeles County Purchasing Policy and Procedures
Manual, Section P-3700 or a successor provision; or

5. Arevolving fund (petty cash) purchase pursuant to the Los Angeles County Fiscal Manual, Section
4.4.0 or a successor provision; or

6. A purchase card purchase pursuant to the Los Angeles County Purchasing Policy and Procedures
Manual, Section P-2810 or a successor provision; or

7. A non-agreement purchase with a value of fess than $5,000 pursuant to the Los Angeles County
Purchasing Policy and Procedures Manual, Section A-0300 or a successar provision; or

8. A bona fide emergency purchase pursuant to the Los Angeles County Purchasing Policy and
Procedures Manual, Section PP-1100 or a successor pravision,

RFP - 11/03/14



APPENDIX G
Title 2 ADMINISTRATION
Chapter 2.203.010 through 2.203.090
CONTRACTOR EMPLOYEE JURY SERVICE

Page2of3
D, “Full time” means 40 hours or more worked per week, or a [esser number of hours if:

1. The lesser number is a recognized industry standard as determined by the chief administrative
officer, or

2.  The coniractor has a long-standing practice that defines the lesser number of hours as full time.

E. “County” means the county of Los Angeles or any public entities for which the board of supervisors is the
governing body. (Ord. 2002-0040 § 1, 2002: Ord. 2002-0015 § 1 (part}, 2002)

2.203.030 Applicability.

This chapter shall apply to contractors who enter into contracts that commence after July 11, 2002, This chapter
shall also apply to contractors with existing contracts which are extended into option years that commence after
July 11, 2002. Contracts that commence after May 28, 2002, but before July 11, 2002, shall be subject to the
provisions of this chapter only if the solicitations for such contracts stated that the chapter would be applicable,
(Ord. 2002-0040 § 2, 2002: Ord. 2002-0015 § 1 {part), 2002)

2.203.040 Contractor Jury Service Policy.

A contractor shall have and adhere to a written policy that provides that its employees shall receive from the
contractor, on an annual basis, no less than five days of regular pay for actual jury service. The policy may
provide that emplayees deposit any fees received for such jury service with the coniractor or that the contractor
deduct from the employees’ regular pay the fees received for jury service. (Ord. 2002-0015 § 1 (pari), 2002)

2.203.050 Other Provisions.

A. Administration. The chief administrative officer shall be responsible for the administration of this chapter.
The chief administrative officer may, with the advice of county counsel, issue interpretations of the
provisions of this chapter and shall issue written instructions on the implementation and ongoing
administration of this chapter. Such instructions may provide for the delegation of functions to other
county depariments.

B. Compliance Certification. At the time of seeking a contract, a contractor shall certify to the county that it

has and adheres fo a policy consistent with this chapter or will have and adhere to such a policy prior to
award of the contract, (Ord. 2002-0015 § 1 (parl}, 2002)

2.203.060 Enforcement and Remedies.

For a contractor's violation of any provision of this chapter, the counly depariment head responsible for
administering the contract may do one or mare of the following:

1. Recommend to the board of supervisors the termination of the contract; and/or,

2. Pursuant to chapter 2.202, seek the debarment of the contractor. (Ord. 2002-0015 § 1 {part), 2002)
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2.203.070. Exceptions.
A. Other Laws. This chapter shall not be interpreted or applied to any contractor or to any employee in a
manner incongsistent with the laws of the United States or California,
B. Collective Bargaining Agreements. This chapter shall be superseded by a collective bargaining
agreement that expressly so provides.
C. Small Business. This chapter shall not be applied to any contractor that meets all of the following:

1. Has ten or fewer employees during the contract peried; and,

2.  Has annual gross revenues in the precading twelve months which, if added to the annual amount of
the contract awarded, are less than $500,000; and,

3. ls not an affiliate or subsidiary of a business dominant in its field of operation.

“Dominant in its field of operation” means having more than ten employees and annual gross revenues in the
praceding twelve months which, if added to the annual amount of the contract awarded, exceed $500,000.

“Affiliate or subsidiary of a business dominant in its field of operation” means a business which is at least 20
percent owned by a business dominant in its field of operation, or by partners, officers, directors, majority

stockholders, or their equivalent, of a business dominant in that field of operation. {Ord. 2002-0015 § 1 (part),
2002)

2.203.090. Severability.

If any provision of this chapter is found invalid by a court of campetent jurisdiction, the remaining provisions shall
remain in full force and effect. (Ord. 2002-0015 § 1 (part), 2002)
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APPENDIX H

LISTING OF CONTRACTORS DEBARRED IN LOS ANGELES COUNTY

List of Debarred Contractors in Los Angeles County may be obtained by going to the
following website.

http://doingbusiness.lacounty.gov/Debarmentlist.him
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APPENDIX |

IRS NOTICE 1015

Latest version is available from IRS website at
hitp://www.irs.gov/pub/irs-pdf/n1015.pdf

g’ Department of the Treasury
Internal Revenue Setvice

Notice 1015
{Hev. Decembar 2013)

Have You Told Your Employees About the
Earned Income Credit (EIC)?

What is the EIC?
The EIC is a refundable tax credit for certain workars,

Which Employees Must | Notify About the EIC?

You must notify each employee who worked for you at any time during
the year and from veont you did not withhotd income tax, However, you
do not have to notify any employee who claimed examotlon from

witbhotding on Form W-4, Employes's Withholding Allowance Cerilficate.

Note. You are encouraged 1o notify each employee whose wages for
2013 are lass than $51,567 that he or she may be ellgibie for the EIC.

How and When Must 1 Notify My Employees?

You must glve the employee one of the {ollowing:

+ The IRS Form W-2, Wage and Tax Statement, which has the required
Information about the EIC on the back of Copy B.

+ A substitute Form W-2 with the same EIC Information on the back of
the employze's copy that is on Copy B of the IRS Form W-2.

+ Notice 797, Possible Federal Tax Refund Due to the Earned Income
Credit ¢EIC).

* Your wiitien statement with the same wording as Notice 797,

If you are required 1o give Form W-2 and do 30 on time, no Turther
notice [s hecessary If the Form W-2 has the required Information about
the EIC on the back of the emploves’s copy. If a substilute Form W-21s
glven an time But does not have the reguired information, you must

notify the employee within 1 weak of the date the substituts Form W-2 is
given, if Form W-2 is required but is not given on time, you must glve the
employes Notice 797 or your written siatemnent by the date Form W-2 s
required to be given. If Form W-2 [s not required, you must notity the
employee by February ¥, 2014.

You must hand the notice directly to the employes or send it by
first-class mall to the emplovee's last known addrass. You wil not meet
the notification requirements by posting Notice 797 en an employee
bulletin board or sending if through office mail, However, you may want
to post the notice to kelp inform alf employzes of the EIC. You ¢an get
coples of the notlce from IRS.gov or by calling 1-800-829-3676.

How Will My Employees Know I They Gan
Claim the EIC?

The basic requiramants are covered in Notics 797. For more delalled
Infarmation, the employes needs to sse Pub. 596, Eamad Income Cradit
(EiC), or the instructlons for Form 1049, 10404, or 1040EZ,

How Do My Employees Claim the EIC?

Etigible employees claim the BIC on thelr 2013 1ax return, Even
empioyess who have no tax withheld from thelr pay or owe no {ax can
clalm the EIC and geai a refund, but thay must fila a tax returs 1o do so.
For exampla, If an employee has no fax withheld in 2013 and owes no
tax but Is eliglble for a credit of $800, he or she mus! file a 2013 tax
return to get the 5800 refund.

notize 1015 (Rew. 122019
Cat. No. 20500}
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Howt doses it work?

A distressed parent wha s unable or
umvilling to carc for a baby can legally,
confidentially, and safely surrender
baby within three days (72 haurs) of
birth, Tl baby nuse be handed o an
cmployce at a hospital or fire station in
Los Angekes County. As long os dhe
bahy shows no sign of abuse or negleet,
no hame or other information is
required. in case dic patent changes his
or her mind at a Yater dare and wanis che
baby back, staff will 1se bragelets 10 help
conneat them o cach other. One
braceler will be placed on the baby, and
a marching braceleo will be piven to the
parent or other surrendering adult.

What if a parent wants

lhe baby back?

Parents who change theie nsfieds can
begin tlie pracess of rechimiog their
baby within 14 days. These parents
should call the Los Angeles County

Diepartment of Children and Family
Services at {-800-540-4000.

Can only a parent

iring in the baby?

Mo, While in most cases a parenc wilk
bring in the baby, the Law allows other
people to Bring in the baby if they hava
faweful custody.

Does the parent or surrendering
aduit have 1o call hefore
bringing in the baby?

No. A parent or surrendering adult can
bring in a baby anydme, 24 heurs a day,
7 days a weelt, as long as the parent o
surrendering adubt surrcnders the baby
co samcatie who wotks ac the hospital
or fire station.

APPEND[X J

Boes the parent or surrendering
adult have 1o tell anylhing to
the peaple taking the bahy?

No. However hospital or fire station
personac) will ask che surcendering party
10 fill oue 2 questionoaire designed 10
pather imporzant medical history
information, which is very uscful in
caring for the baby. The questionnaire
includes a stamped rewusn envelope and
ean be sent in at a hater time,

What happens 1o 1he haby?

The bahy will bc csamined and given
medical irearment. Upen releaze from
the hospital, social workers immediately
place the baby in a safe and loving home
and begin the adeprion process,

What happens 1o the parent
or surrendering aduil?

Onee the pasent or sureendoring
adult surrendess the haby 1o hospicat
at firc gtarion persannel, they may
leave ac any tima.

Why is California doing this?
The purpose of the Safely Surrendered
Baby Law is to protece babies from
being ubandoned, hure or killed by their
patenis, You may have heard tmgic
stories af Labies left in dumpsters ar
public bathraoms. “Their parents may
have been under severe emotional
distress, The mothers may have hidden
their pregnancies, fearful of what would
happen if their families found oue,
Because they were afraid and had no
ene or nowhere to wirn for help, they
abandoncd their babies. Abandoning a
baby is illcgal and places the baby in
extreme dangen oo often, it results in
the baby's death. The Safely

Sarrendered Baby Law prevants this

eragedy from cver happening again in
Califoraia,

A !m/?ys story

En:]y in the morning on April 9, - UGS 2 hr.-.z[:hy b:by bo; was safch surrcmh:rcd i nusses at Harboe-
. UCLA Medical Center. The woman wha broughs the baby 1o the hospical identified hersalf as the baby's aunt
~and stared the bab; s mother had asked her to bring the baby to the harplral on her l}ch-dF The aunt was given a
bracelet with & number matching the anldee placed on the baby; ¢his would provide same identificatian in the event d:r.-
mother changed hiar mind abaut surreadering the baby and wished 10 rechaim the baby in the 14-day peried allowed by the
Law, The aunt was also prowdccl with a medical questionnaire ind said she would have the mother complere and m:ul back in
the stamped serarn covelope provided. “The biby was cxamined by medical staff and proncunced healihy and Rull- -teem, Hc vras phcc:i
with a loving ramll) that had been 'xpprmcd 10 adopt him hy the Dcpzrtmc‘m of Children and Family Services. :
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APPENDIX J
ST M{:ﬁg%}'f)%?}w \_:j'
sGimo funciona? £Es necesario que el padre/
E padre/madre con dificalrades que no madre o adulto diga algo a las
pucdz o no quicra cvidar de su recién personas que reciben al behé?
nacido puede eatregarlo en forma kegal, No. Sin embarye, ¢l personal de hospical «

confidencial y segura dentro de los tres dfas cuarrel de bomberas fo pedind 2 la persona
{72 hwrash del pacimicnee. [l bebé debeser  que eneregue 2l bebé que lene un

entecgado 2 un empleade de awalguicr cucstionario can la finafidad de recabac

hespiral v cuateel de bomberos det Candada  antecedemes médices importantes, que

de Los Angeles. Siempee que o bebé no resubtan de gran wiilidad para cuidar bien

presente signos de abuzo o negligencia, no del hebé, B cucstionario incluye un sobee

terd Accesarie suministras nombres nj <on ¢l sello postat pagado para enviarlo en

informaridn alguna. $i el padrefmadre olio momenta,

cambia de opinidn posteriormente v desea

weuperar  su bebe, los trabajadores E,Ulié pasara ¢on ¢} hehg?

utilizarin brzalctes para poder vinculorlos, Bl bebé serd cxaminado y Je brindardn

£l bebe levard un brazalere v <l atencién médica, Cuando le den cf alea del

padrefmadre o ol adutte que fo ensrepue hospital, los trabajadores sociales

secibird un braxalese fpual. inmediaramence ubicardn al bebé en un
hogar seguro donde estard bicn atendido, y

SOUE pasa si el padra/madre se comeazard el proceso de adepcidn.

desea recuperar a su behé?

Lot padier quite cambien de opinion c8ué pasara con el padra/matire

pucden comenzar ef pracese de rechmara 0 adulto qué entregue al bebé?

s recién nacida dearro de los 14 dias. Una vez que fos padres « adulen hayan

Estos padees deberin llamar enteegadn al bebé af peezonal del hospital o

Deparamento de Serviting para Mifies y caartel de bomberos, pucden ise en

Familias {Department of Children and cualguicr momento,

Family Services) def Condado de Lox

Angeles al 1-800-340.4000, 4Por qué se esid haciendo esto

) en California? ?
;5610 los padres podran Hevar la finalidad de In Ley de Entrega de Bebds

al recién nacida? sin Pelipro o5 proteger a los bebés para que
No. $i bien en [z mayoria de los casos no sean abandonados, lastimades o
zon log pades los que Hevan al belid, o nmwertos por sus padees. Usted
ley permifte que oreas pemonas lo hagan probableente haya esenchado historias
s rienea enstedia fegal. wrdgicas sobire behés abandunados en
basureros & en bafior piblicos, Los padres
£Los padres o el adublo que de cios bebés probableacace hayan estada
entrega al behé deben llamar pasande por dificultades emacionales
anies de Hevar al hehé? praves. Las madres pueden haber oculiade
No. El padre/madic o adulto pucde llevar s embarazo, por semur a fo que pasarda si
al bebé en cualquicr momenta, fas 24 sus Bamilias sc enteraran, Ahandenzron &
horas del dis, los 7 dias dc la semana, sus behds porque tenfan micdo y ne wenfan
siempre y cuanda entreguen a su behdaun  nadic a quien pedir ayuda. El abandono
empleado del hospital o cuartel de de un recién nacide s ilegal y pone al bebé
bomberas. cn una situacidn de peligro extremo. Muy

a menude of abandonoe provoca la muerie
del bebe, Ea Ley de Tatrega de Bebés sin
Peligro impide que vaciva 2 suceder esta
wragedia er California.

- Historia de un bebé o
© 7 Als mafinna temprano def iz 9 de abril de 2005, ¢ entivgd un reeién nacido saludable a fas enfermeras det

Harhor-UCEA Medical Center. La mujer que Hevs ol reeién nacido a) hospital se dio a conocer coma la tia del
biché, y dijo gue | madre le habia pedido que Nevara o bebé al hospital cn zu nombre, Le entregaron 1 la tiz un _
brazalete con un ndmero qute coincidia con la pulsera del bebé; esta scrvirls como identificacidn en csa de que la madse
cambiara de apinion con respecto a Ja entrega del bebé v decidiera recuperarlo dentra del pedado de 14 dias que permits st
ley. ‘También le dieron a Ja tfz un cuestianario médico, y ella dijo que Ja madre lo llemarfa y fo cnviarta de vuelta dentro def sobre con
franqueo pagado que le habian dade. El perronal médico exzming al bebe ¥ sc determing gue estaba saludsble y a término, Elbebé fue -

- ubizada con una busena familia qus ya hably sido aprabsda parm adoptario por ef Departamenia de Servitios par Nifios y Famifias.
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AND CONTRACTOR DEBABMENT
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2.202.010 Findings and declaration.
2.202.020 Definitions.
~ 2.202.030 Determination of confractor non-responsibility.

2.202.040 Debarment of contractors.
2.202.050 Pre-emption.

2.202.060 Severability.

2,202.010 - Findings and declarations,

A.

The board of supervisors finds that, in order to promote integrity in the county's
contracting processes and to protect the public interest, the county's policy shall
be to conduct business only with responsible contractors. The board of
supervisors further finds that debarment is to be imposed only in the public
interest for the county's protection and not for the purpose of punishment.

Determinations of contractor non-responsibility and contractor debarment shall
be made in accordance with the procedures set forth in the ordinance cedified in
this chapter and implementation instructions issued by the Internal Services
Department.

(Ord. 2014-0035 § 1, 2014: Ord, 2005-0066 § 1, 2005: Ord. 2000-0011 § 1 (part),
2000.)

2.202.020 - Definitions.
For purposes of this chapter, the following definitions apply:

A.

“Contractor" means a person, partnership, corporation, or other entity who has
contracted with, or is seeking to coniract with, the county or a nonprofit
corporation created by the county to provide goods to, or perform services for or
on behalf of, the county or a nonprofit corporation created by the county. A
contractor includes a contractor, subcontractor, vendor, or any of their respective
officers, directors, owners, co-owners, shareholders, pariners, managers,
employees, or other individuals associated with the contractor, subcontractot, or
vendor who participated in, knew of, or should reasonably have known of
conduct that resulis in a finding of non-responsibility or debarment.

"Contract" means any agreement to provide goods to, or perform services for or
on behalf of, the county or a nonprofit corporation created by the county,

"Debarment” means an action taken by the county which results in a contractor
being prohibited from bidding or proposing on, being awarded and/or performing
work on a contract with the county. A contractor who has been determined by the
county to be subject to such a prohibition is "debarred.”

‘Department head" means either the head of a depariment responsible for
administering a particular contract for the county or the desighee of same.
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‘County” means the county of Los Angeles, any public entities for which the
board of supervisors is the govering body, and any joint powers authorities of
which the county is a member that have adopted county contracting procedures.

"Contractor hearing board" means the persons designated to preside over
contractor debarment hearings and make recommendations on debarment to the
board of supervisors.

Determination of "non-responsibility” means an action taken by the county which
results in a contractor who submitted a bid or proposal on a particular contract
being prohibited from being awarded and/or performing work on that contract, A
contractor who has been determined by the county to be subject to such a
prohibition is "non-responsible" for purposes of that particular contract.

“Bid or proposal” means a bid, proposal, or any other response to a solicitation
submitted by or on behalf of a contractor seeking an award of a contract.

(Ord. 2014-0035 § 2, 2014: Ord. 2005-0066 § 2, 2005: Ord. 2004-0009 § 1,
2004: Ord. 2000-0011 § 1 (part), 2000.)

2.202.030 - Determination of coniractor non-responsibility.

A.

Prior fo a contract being awarded by the county, the county may determine that a
contractor submitting a bid or proposal is non-responsibie for purposes of that
contract. In the event that the county determines that a contractor is non-
responsible for a particular contract, said contractor shall be prohibited from
being awarded and/or performing work on that contract.

The county may declare a contractor to be non-responsible for purposes of a
particular contract if the county, in its discretion, finds that the contractor has
done any of the following: (1) violated a term of a contract with the county or a
nonprofit corporation created by the county; (2) committed an act or omission
which negatively reflects on the contractor's quality, filness, or capacity to
perform a contract with the county, any other public entity, or a nonprofit
corporation created by the county, or engaged in a pattern or practice which
negatively reflects on same; (3) committed an act or omission which indicates a
lack of business integrity or business honesty; or (4) made or submitted a false
claim against the county or any other public entity.

The decision by the county to find a contractor non-responsible for a particular
contract is within the discretion of the county. The seriousness and extent of the
contractor's acts, omissions, patterns, or practices as well as any relevant
mitigating or aggravating factors, including those described in Subsection
2.202.040 (E) below, may be considered by the county in determining whether a
contractor should be deemed non-responsible.

Before making a determination of non-responsibility pursuant to this chapter, the
department head shall give written notice to the contractor of the basis for the
proposed non-responsibility determination, and shall advise the contractor that a
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non-responsibility hearing will be scheduled on a date certain. Thereafier, the
department head shall conduct a hearing where evidence on the proposed non-
responsibility determination is presented. The contractor and/or attorney or other
authorized representative of the contractor shall be afforded an opportunity to
appear at the non-responsibility hearing and to submit documentary evidence,
present witnesses, and offer rebuttal evidence. After such hearing, the
department head shall prepare a proposed decision, which shall contain a
recommendation regarding whether the contractor should be found non-
responsible with respect to the contraci(s) at issue. A record of the hearing, the
proposed decision, and any recommendation shall be presented to the board of
supervisors. The board of supervisors may, in its discretion, limit any further
hearing to the presentation of evidence not previously presented. The board of
supervisors shall have the tight to modify, deny, or adopt the proposed decision
and recommendation of the depariment head. A non-responsibility finding shall
become final upon approval by the board of supervisors,

{(Ord. 2005-0066 § 3, 2005: Ord, 2004-0009 § 2, 2004: Ord. 2000-0011 § 1 {part),
2000.)

2.202.040 - Debarment of contractors.

A.

The county may debar a contractor who has had a contract with the county in the
preceding three years and/or a contractor who has submitted a bid or proposal
for a new contract with the county.

The county may debar a contractor if the county finds, in its discretion, that the
contractor has done any of the following: (1) violated a term of a contract with the
county or a nonprofit corporation created by the county; {2) committed an act or
omission which negatively reflects on the contractor's quality, fitness, or capacity
to perform a contract with the county, any other public entity, or a nonprofit
corporation created by the county, or engaged in a pattern or practice which
negatively reflects on same; (3) committed an act or omission which indicates a
lack of business integrity or business honesty; or (4) made or submitted a false
ciaim against the county or any other public entity.

The decision by the county to debar a contractor is within the discretion of the
county. The seriousness and extent of the contractor's acts, omissions, patterns,
or practices as well as any relevant mitigating or aggravating factors, including
those described in Subsection (E) below, may be considered by the county in
determining whether fo debar a contractor and the period of debarment.
Generally, the period of debarment should not exceed five years. However, if
circumstances warrant, the county may impose a longer period of debarment up
to and including permanent debarment.

To impose a debarment period of longer than five years, and up to and including
permanent debarment, in addition to the grounds described in Subsection (B)
above, the county shall further find that the contractor's acts or omissions are of

such an extremely serious nature that removal of the contractor from future
RFP - 11/03/14



APPENDIX K

Title 2 ADMINISTRATION
DETERMINATIONS OF CONTRACTOR NON-RESPONSIBILITY
AND CONTRACTCR DEBARMENT
Page40f6

county contracting opportunities for the specified period is necessary to protect
the county's interests,

Mitigating and aggravating factors that the county may consider in determining
whether to debar a contractor and the period of debarment include but are not
limited to:

(1)
(@)
(3)
(4)
(5)

(6)

(10)
(1)
(12)
(13)

The actual or potential harm or impact that results or may result from the
wrongdoing.

The frequency and/or number of incidents and/or duration of the
wrongdoing.

Whether there is a pattern or prior history of wrongdoing.

A contractor's overall performance record. For example, the county may
evaluate the contractor's activity cited as the basis for the debarment in
the broader context of the contractor's overall performance history.,

Whether a contractor is or has been debarred, found non-responsible, or
disqualified by another public entity on a basis of conduct similar to one or
more of the grounds for debarment specified in this Section.

Whether a contractor's wrongdeing was intentional or inadvertent. For
example, the county may consider whether and to what extent a
contractor planned, initiated, or carried out the wrongdoing,

Whether a contractor has accepted responsibility for the wrongdoing and
recognizes the seriousness of the misconduct that led to the grounds for
debarment and/or has taken corrective action to cure the wrongdoing,
such as establishing ethics training and implementing programs to prevent
recurrence.

Whether and to what extent a contractor has paid or agreed to pay
criminal, civil, and administrative liabilities for the improper activity, and to
what extent, if any, has the contractor made or agreed to make restitution.

Whether a contractor has cooperated fully with the county during the
investigation, and any court or administrative action. In determining the
extent of cooperation, the county may consider when the cooperation
began and whether the contractor disclosed all periinent information
known to the contractor,

Whether the wrongdoing was pervasive within a contractor's organization,
The positions held by the individuals involved in the wrongdoing.
Whether a contractor participated in, knew of, or tolerated the offense.

Whether a contractor brought the activity cited as a basis for the
debarment to the attention of the county in a timely manner.
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(14}  Whether a contractor has fully investigated the circumstances surrounding
the cause for debarment and, if so, made the result of the investigation
available 1o the county.

(18) Whether a contracior had effective standards of conduct and internal
control systems in place at the time the questioned conduct occurred.

(18) Whether a contractor has taken appropriate disciplinary action against the
individuals responsible for the activity which constitutes the cause for
debarment.

(17) Other factors that are appropriate to the circumstances of a particular
case.

(Ord. 2014-0035 § 4, 2014: Ord. 2005-0066 § 4, 2005: Ord. 2004-0009 § 3,
2004: Ord. 2000-0011 § 1 (part), 2000.)

Before making a debarment determination pursuant to this chapter, the
department head shall give written notice to the contractor of the basis for the
proposed debarment, and shall advise the contractor that a debarment hearing
will be scheduled on a date certain. The contractor hearing board shall cenduct a
hearing where evidence on the proposed debarment is presented. The contractor
and/or attorney or other authorized representative must be given an opportunity
to appear at the debarment hearing and to submit documentary evidence,
present witnesses, and offer rebuttal evidence at that hearing. After such
hearing, the contractor hearing board shall prepare a proposed decision, which
shall contain a recommendation regarding whether the contractor should be
debarred and, if so, the appropriate length of time for the debarment. A record of
the hearing, the proposed decision, and any recommendation shall be presented
to the board of supervisors. The board of supervisors may, in its discretion, limit
any further hearing to the presentation of evidence not previously presented. The
board of supervisors shall have the right to modify, deny, or adopt the proposed
decision and recommendation of the contractor hearing board. A debarment
finding shall become final upon the approval of the board of supervisors,

In making a debarment determination, the board of supetvisors may also, in its
discretion and consistent with the terms of any existing contracts that the
contractor may have with the county, terminate any or all such existing contracts.
In the event that any existing contract is terminated by the board of supervisors,
the county shall maintain the right to pursue all other rights and remedies
provided by the contract and/or applicable law.

With respect to a contractor who has been debarred for a period longer than five
years, the contractor may, after the debarment has been in effect for at least five
years, request that the county review the debarment determination to reduce the
period of debarment or terminate the debarment. The county may consider a
contractor's request to review a debarment determination based upon the
following circumstances: (1) elimination of the grounds for which the debarment
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was imposed; (2) a bona fide change in ownership or management; (3) material
evidence discovered after debarment was imposed; or (4) any other reason that
is in the best interests of the county. A request for review shali be in writing,
supported by documentary evidence, and submitted to the chair of the contractor
hearing board. The chair of the contractor hearing board may either: 1) determine
that the written request is insufficient on its face and deny the contractors
request for review; or (2) schedule the matter for consideration by the contractor
hearing board which shall hold a hearing to consider the contractor’s request for
review, and, after the hearing, prepare a proposed decision and a
recommendation to be presented to the board of supervisors. The board of
supervisors may, in its discretion, limit any further hearing to the presentation of
evidence not previously presented. The board of supetvisors shall have the right
to modify, deny, or adopt the proposed decision and recommendation of the
contractor hearing board. A reduction of the period of the debarment or
termination of the debarment shall become final upon the approval of the board
of supetrvisors. (Ord. 2005-0066 § 4, 2005: Ord. 2004-0009 § 3, 2004: Ord. 2000-
0011 § 1 {part), 2000.)

2.202.050 - Pre-emption.

In the event any contract is subject to federal and/or state laws that are inconsistent with
the terms of the ordinance codified in this chapter, such laws shall control.

(Ord. 2000-0011 § 1 (part), 2000.)
2.202.060 - Severability.

If any section, subsection, subpart or provision of this chapter, or the application thereof
to any person or circumstances, is held invalid, the remainder of the provisions of this
chapter and the application of such to other persons or circumstances shall not be
affected thereby.

(Ord. 2000-0011 § 1 (part), 2000.)
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There is a keen public interest in preventing misuse of charitable contributions. California's
“Supervision of Trustees and Fundraisers for Charitable Purposes Act” regulates those raising and
receiving charitable contributions. The “Nonprofit Integrity Act of 2004” (SB 1262, Chapter 919)
tightened Charitable Purposes Act requirements for charitable organization administration and
fundraising.

The Charitable Purposes Act rules cover California public benefit corporations, unincorporated
associations, and trustee entities. They may include similar foreign corporations doing business or
holding ptoperty in California. Generally, an organization is subject to the registration and reporting
requirements of the Charitable Purposes Act if it is & California nonprofit public benefit corporation
or is tax exempt under Internal Revenue Code § 501(c)(3), and not exempt from reporting under
Government Code § 125683. Most educational institutions, hospitals, cemeteries, and religious
organizations are exempt from Supervision of Trustees Act requirements.

Key new Charitable Purposes Act requirements affect executive compensation, fund-raising
practices and documentation. Charities with over $2 million of revenues (excluding granis and
service-contract funds a governmental entity requires to be accounted for) have new audit
requirements. Charities required to have audits must aiso establish an audit committee whose
meambers have no material financial interest in any entity doing business with the charity.

Organizations or persons that receive or raise charitable contributions are likely to be subject to the
Charitable Purposes Act. A Proposer on Los Angeles County contracts must dstermine if it is
subject to the Charitable Purposes Act and certify either that:

* Itis not presently subject to the Act, but will comply if later activities make it subject, or,
« [f subject, it is currently in compliance.

RESOURCES

The following references to resources are offered to assist Proposers who engage in chartitable
contributions activities. Each Proposer, however, is ultimately responsible to research and
determine its own legal obligations and properly complete its compliance certification (Exhibit 20).

In California, supervision of charities is the responsibility of the Attorney General, whose website,
http:/foag.ca.goy/ contains much information helpful to regulated charitable organizations.

1. LAWS AFFECTING NONPROFITS

The “Supervision of Trustees and Fundraisers for Charitable Purposes Act’ is found at California
Government Code §§ 12680 through 12599.7. Implementing regulations are found at Title 11,
California Code of Regulations, §§ 300 through 312. . In California, charitable solicitations
(“advertising”) are governed by Business & Professions Code §§ 17510 through 17510.95.
Regulation of nonprofit corporations is found at Title 11, California Code of Regulations, §§ 999.1
through 999.5. (Amended regulations are pending.) Links to all of these rules are at:
hiip://oan.ca.gov/charities/laws
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2. SUPPORT FOR NONPROFIT ORGANIZATIONS

Several organizations offer both complimentary and fee-based assistance to nonprofits, including in
Los Angeles, the Center for Nonprofit Management, 606 S. Olive St #2450, Los Angeles, CA 90014
(213) 623-7080 hitp:/iwww.cnimsocal.org/., and statewide, the Calffornia Association of
Nonprofits, http:/fwww.calnonprofits.org/. Both organizations’ websites offer information about
how to establish and manage a charitable organization,

The above information, including the organizations listed, provided under this sub-
section of this Appendix N is for informational purposes only. Nothing contained in
this sub-section shall be construed as an endorsement by the County of Los
Angeles of such organizations.
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2.206.010 Findings and declarations.

2.206.020 Definitions.

2.206.030 Applicability.

2.206.040 Required solicitation and contract language.
2.206.050 Administration and compliance certification.
2.206.060 Exclusions/Exemptions.

2.206.070 Enforcement and remedies,

2.206,080 Severability.

2.206.010 Findings and declarations.

The Board of Supervisors finds that significant revenues are lost each year as a result of
taxpayers who fail to pay their tax obligations on time. The delinquencies impose an economic
burden upon the County and its taxpayers. Therefore, the Board of Supervisors establishes the
goal of ensuring that individuals and businesses that benefit financially from contracts with the
County fulfill their property tax obligation. (Ord. No. 2008-0026 § 1 {part), 2009.)

2.206.020 Definitions.
The following definitions shall be applicable to this chapter:

A. "Contractor” shall mean any person, firm, corporation, partnership, or combination thereof,
which submits a bid or proposal or enters into a contract or agreement with the County.

B. “County” shall mean the county of Los Angeles or any public entities for which the Board of
Supetvisors is the governing body.

C. “County Property Taxes” shall mean any property tax obligation on the County's secured or
unsecured roll; except for tax obligations on the secured roll with respect to property held by
a Contractor in a trust or fiduciary capacity or otherwise not beneficially owned by the
Contractor.

D. “Department” shall mean the County department, entity, or organization responsible for the
solicitation and/or administration of the contract.

E. "Default” shall mean any property tax obligation on the secured roll that has been deemed
defaulted by operation of law pursuant to California Revenue and Taxation Code section
3436; or any propetty tax obligation on the unsecured roll that remains unpaid on the
applicable delingquency date pursuant to California Revenue and Taxation Code section 2922;
except for any property tax obligation dispute pending before the Assessment Appeals Board.

F. “Solicitation” shall mean the County's process to obtain bids or proposals for goods and
services.

G. “Treasurer-Tax Collector” shall mean the Treasurer and Tax Collector of the County of Los
Angeles. (Ord. No. 2009-0026 § 1 (part), 2009.)

Page 10of 3
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2.206.030 Applicability.

This chapter shall apply to all solicitations issued 60 days after the effective date of the
ordinance codified in this chapter, This chapter shall also apply to all new, renewed,
extended, and/or amended contracts entered into 60 days after the effective date of the
ordinance codified in this chapter. (Ord. No. 2009-0026 § 1 (part), 2009.)

2.206.040 Required solicitation and contract language.

All solicitations and all new, renewed, extended, and/or amended contracts shall contain
language which:

A. Requires any Contractor to keep County Property Taxes out of Default status at all
times during the term of an awarded contract;

B. Provides that the failure of the Contractor to comply with the pravisions in this chapter
may prevent the Contractor from being awarded a new contract; and

C. Provides that the failure of the Contractor to comply with the provisions in this chapter
may constitute a material breach of an existing contract, and failure to cure the
breach within 10 days of notice by the County by paying the outstanding County
Property Tax or making payments in a manner agreed io and approved by the
Treasurer-Tax Coliector, may subject the contract to suspension and/or termination.
(Ord. No. 2009-0026 § 1 (part), 2009.)

2.206.050 Administration and compliance certification.

A. The Treasurer-Tax Collector shall be responsible for the administration of this
chapter. The Treasurer-Tax Collector shall, with the assistance of the Chief Executive
Officer, Director of Internal Services, and County Counsel, issue written instructions
on the implementation and ongoing administration of this chapter. Such instructions
may provide for the delegation of functions to other departments.

B. Contractor shall be required to certify, at the time of submitting any bid or proposal to
the County, or entering into any new contract, or renewal, extension or amendment of
an existing contract with the County, that it is in compliance with this chapter is not in
Default on any County Property Taxes or is current in payments due under any
approved payment arrangement. (Ord. No. 2009-0026 § 1 (part), 2009.)

2.206.060 Exclusions/Exemptions.
A. This chapter shall not apply to the following contracts:
1. Chief Executive Office delegated authority agreements under $50,000:;

2. A contract where federal or state law or a condition of a federal or state program
mandates the use of a particular contractor;
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3. A purchase made through a state or federal contract;

4. A contract where state or federal monies are used to fund service related
programs, including but not limited to voucher programs, foster care, or other
social programs that provide immediate direct assistance;

5. Purchase orders under a master agreement, where the Contractor was cenrtified at
the time the master agreement was entered into and at any subsequent renewal,
extension and/or amendment to the master agreement.

8. Purchase orders issued by Intermal Services Department under $100,000 that is
not the result of a competitive bidding process.

7. Program agreements that utilize Board of Supervisors' discretionary funds;

8. National contracts established for the purchase of equipment and supplies for and
by the National Association of Counties, U.S. Communities Govemment
Purchasing Alliance, or any similar related group purchasing organization;

9. A monopoly purchase that is exclusive and proprietary to a specific manufacturer,
distributor, reseller, and must match and inter-member with existing supplies,
equipment or systems maintained by the county pursuant to the Los Angeles
Purchasing Policy and Procedures Manual, section P-3700 or a successor
provision;

10. A revolving fund (petty cash) purchase pursuant to the Los Angeles County Fiscal
Manual, section 4.6.0 or a successor provision;

11. A purchase card purchase pursuant to the Los Angeles County Purchasing Policy
and Procedures Manual, section P-2810 or a successor provision;

12. A non-agreement purchase worth a value of less than $5,000 pursuant to the Los
Angeles County Purchasing Policy and Procedures Manual, section A-0300 or a
successor provision; or

13. A bona fide emergency purchase pursuant to the Los Angeles County Purchasing
Policy and Procedures Manual section P-0900 or a successor provision;

14. Other contracts for mission critical goods and/or services where the Board of
Supervisors determines that an exemption is justified.

B. Other laws. This chapter shall not be interpreted or applied to any Contractor in a
manner inconsistent with the laws of the United States or California. (Ord. No. 2009-
0026 § 1 (part), 2009.)

2.206.070 Enforcement and remedies.

A. The information furnished by each Contractor cerifying that it is in compliance with this
chapter shall be under penalty of perjury.
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B. No Contractor shall willfully and knowingly make a false statement certifying
compliance with this chapier for the purpose of obtaining or retaining a County contract.

C. For Contractor's violation of any provision of this chapter, the County department head
responsible for administering the contract may do one or more of the following:

1, Recommend to the Board of Supervisors the termination of the contract; and/or,
2. Pursuant to chapter 2.202, seek the debarment of the contractor; and/or,

3. Recommend to the Board of Supervisors that an exemption is justified pursuant to
Section 2.206.060.A.14 of this chapter or payment deferral as provided pursuant to
the California Revenue and Taxation Code. (Ord. No, 2009-0026 § 1 (part), 2009.)

© 2.206.080 Severability.

If any provision of this chapter is found invalid by a court of competent jurisdiction, the
remaining provisions shall remain in full force and effect. (Ord, No. 2009-0026 § 1 (part),
2009.)
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